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Introduction

eacher Pages are an essential component to school and
district welsites. Teacher Pages make it possible for
individual teachers to share information and resource
with students, fellow staff members, parents and the communi
large.Sh ar p Sc h ool 0 $Vizafdepeocides teachBrs \gith
an easy way to publish amdnagetheir pagesSome ofthe -
beneftsoShar pSchool s Tnelwe her Page N

1) Communication with Sudents: At eacher 6s page -stop telerenceb e c o m
point for students. Wi th SharpSchool,ds Tea
assignmentsdates andadditional study nexial] as well as publishast minute
announcements.

2) Communication with Parents Teacher pages allow grats to become involved in the
educatiorof their childrenTeachers can create a varietgeshods of communicatiovith
parents, such as subscripti@sedliscussion forugjonline surveyandnewsletters

3) ResourceSharing Teachers spend a tremendous amount of time gatfesaogceand
byi ncorporating SharpSchool 6s Do ctheyrcam t Con
effectively share their findgng

4) FeaturessShar pSchool 6s Te atonk and efferabgutomaticaltydiling s av e
out important feature pageach aAnnouncement$hoto Gallery, Calend&@pcument
ContainersUseful Links andContact Megage
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":!; Tips for Teacher Pages

Here are some tips to enhance your teacher page.

1. AttractiveHomepage 2. Teacher Bio
Use the WYSIWYG Editor to Use this section to let visitors
Creataattractive anthviting ' know more about your educatior

homepages with customization training, volunteeexperience and

otheraccomplishments.

3. Contact information 4. Multimedia

Give your teacher page personz

1

= to contact the teachers.

® Visitors to the site should be able
/ by includingicturesyideos and

colaful text
5. Dynamic Blogs 6. Galleries
UseSharpSchoab create and 7 Inviteparentsand community
maintainyour ownBlogs.Increae o membersnto your classroomith
participation by allowirgpmments aPhoto Gallery.
and RSS feeds.
7. Share Resources 8. Useful Links
Simplify sharing hyploadng Instead of creating cumbersom
documentsforms andhelp sheets documents, simply include links
forstudents nt o Sharp to relevant sites for your studen
Document Containers. to browse
9. Calendar 10. Achievement Wall
Give students and parents time Showcase your
prepare for tests drassignments achievements by includipages
by posting the suchasdt St udent .@of

Calendar.
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@ Teacher Page Pitfalls

The previous section went into some detail on how to enhance rapagehéis section

highlights some of the commwaays thatteacher pagesin be misused

Avoid Clutter

Do not add alsubpags on onenainpage. This causesnfusion for the usesasthey

can easily lose track of pages of the navigation bar ifrtpdithea are listed.

Separate & Categorize

Avoid putting large amounts of informatioracsinglgpage. Readers often lose

interest if they have to scroll throlgfgepages of content. This issue can easily be
avoided by categorizing large amountgaination and separatitignto individual pages. You

can simply includinks to other areas of your teacher page to emfigadlieflow of reading.
P Meet & Greet
@@ Do not assume your visitors know who you are and whdbyinalude a clear
introductionsection
Maintain you Image

Avoid uploadindpw resolution imagésnclear photosis this wilhegativelgffect
the overall look of your page.
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Chapter 6:
Teacher Page

Key Information

In order to creataTeacher Pagthe teachemust firsiog into their sites ungtheirUsername

and Password.

Login

Username |

Password

Signup | Forgot Password

Figure I Login Page

1) If youhave notetregistereavith the siteyoucan request access by clicking oSitpeup

button. This will prompgouto create a profile whichaatomaticallyouted br approvato

an administrator.

2) If you have already registered but have forgotten your passwordlisikngiForgot

Passwordto retrieve it

I.  How to add a Teacher Page

Reminder: The gray navigation bar on the top of the page is specific toaly@page viewing.

J

1) Select th&taff Directorypage on your websid seledherelevantiepartment.

Home AboutUs MNews Calendar ForParents For Staff For Students  Staff Directory  Coniact School

Art Department
English Department

Upcoming Events Welcome!

Thanks for visiting our web site, The site's main purpose is to enhal\ge

Science Department
Math Department

Staff Calendar

Figure 2. Staff Directory
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2) Hover the mouseverPage Propertiesandscrolldown toAdd New Page Now click on
Teacher Page

= =
v‘ vTa sks aﬁ:‘Ad'.fan ced Ad ministration
éﬁLucked by charlie.danner - Break Lock
'LE"J' Releaze Schedule...
’} Page Permizzions...
Manage Approval Process...
'i';"-.-‘&rsiun History...
Iq';'lr.himﬂgﬂ Sub-pages...
IEArn::h ived Sub-pages...
[ metadata... »
@‘-.Fi&w Sub-pages [
E]Ed'rt External Link Sub-pages 3
Add New Page F | Blog Page
Calendar
Content Space Page
Discussion Forum
Document Container Page
External Link Page
Form Page
MNews Content Page
Mews Section Page
Photo Gallery
GH cher Page : P
Wiki Page

Figure 3: Add a Teacher Page

3) The following page will prgahyou to name the Teacher Page. After naming the page click
on Create Page
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English Department

New Page
Title 4

Icon  Select Icon...

Create Page Cancel

Figure 4 Name Teacher Page

\J Tip: Teachersvith multiple clases may chose to create individual pages for each class or

createsubpages for each class fromithin theirteacher page.
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.  How to Edit Teacher Page
After you have created a teacher page/jldaetakent o0 Shar pSchool 6s WYSI WYC
See Is What YoGet) Editor. This editor has been designgd/ateaclerswithout technical
experiencthe ability to create and maintain their own web pages. A detailed description of all
features availablethe editohas beemcluced inTable 1: SharpSchool WYGSI EditarNow you
cannow begin creating your unique teacher page!

Page Content

== | B 5 -
O @ |[Zoom - 8 &%~

B J U ahe x° X {%

a = — ]
—_— i — o
il gi=gi=0 | A= S

Paragraph 5t.. = Font Name - |'_;f' Apply C55CL. - @ T+

e w2y R

Hello My Name Is...

<My Name>

<About Me>

/ Design €% HTML  © Preview
Words: 8 Characters: 35

Figure 5: Edit a Teacher Page

Note: A prepackagd list of subpagsisavailabl®n the left navigation bar of the teacher
~— page Thi s i s Sh aPacggagetimbirclud@snouncerent®heto Gallery,
Classroom Calend@&rpcument Containedseful Linksanda Contact Me pag€&rom thisarea
teachers may easily add more gagdhsir site.
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SEAODP3AEIT T 1 &dtor793) 79"

Note: Some of these featuraay not be available basedr@madministrator settings$ your

organization.

Feature Description

£ HTML < > HTML The Editor allows technical and neechnical users to create their
pages. For technical users, simply clicking orHfi&MLoption will instantly
convert the page into HTML code. Clickindd@signagain will revert back to
the simplified WYSIWYG interface.

2, Preview Preview Thisbutton allows you to preview a page before you publish it.

Template:TheTemplates htton allows you to use preexisting content

templates in your content box.

¥ Cut: This functionwill allow you to quickly cuand movetext. Highlight the

chosentext inthe content box before using this button

EeN Caqoy: This function will allow you to copy and duplicate text. Highlight the

desired text in the content box before using this button.

@ Paste This function allows you to paste cut or copied téxt different area of

the content box.

s Paste afPlain Text: Thisbutton pastes text; however itemoves all formatting

(coding)from the copied text.

@ Paste fromWord: Thisbutton allows you to paste textopied fromMicrosoft

Wordwhile preservinghe original formatting.

i Paste from Word, strip fontThisbutton will allow you paste text copied from
Microsoft Word while stripping the fonts from the original document

=, Paste as HTMUThis function allows you to paste tar copied text as HTML
code

& Print: Thisbutton prints the contentsof your page

v Spell CheckerThisbutton runs a spell check on your page and notifies you ¢

any errorsthat are found
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¥) - Undo: Thisbutton allows you to undo your last actig)on a page
- Redo:Thisbutton allows you to reddhe actionor actionsthat were last
committedon your page
Y Find This tool searches the content area for specified.
B Bold: Thisbutton allows you toBOLDext.
I Italicize: Thisbutton allows you tdtalicizetext.
u Underline Thisbutton allows you taunderlinetext.
abe Strikethrough Thisbutton allows you tosress-eudt(cross outselected text
X, Subscript Thisbutton allows you to convert text inta sypscript
x: Superscript This button allows you to convert text inta S“Pesc""
= Bullets: This tool allows you toreate bulleted liss.
= Numbered:This tool allows you to create numbered lists.
i= Increaselndents: Thisbutton allows you to increase indengsabs)for your
paragraphs.
i= Decrease IndentsThis button allows you to decrease indenfisr your
paragraphs.
= Left Align: This tool aligns your text to the left
= Center Align:This tool center aligns your text
= Right Align:This tool aligns your text to the right
= Justify: This toolequalizesyour text to give it a clean, streamlined lowadith
equal space oboth sides.
Remove AlignmentThis tool remove any alignments ingur text
W Hyperlink: This tool allows you to link selected tebat another websiteor

document
1) Toinclude a hyperlink first highlight the text or area you want

hyperlinked.

2) Click or,g—’ icon.
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3) Enterthe LinkText, Tooltip and theURLand clickOK

Hyperlink Manager % I,
Hyperlink Anchor E-mail
URL | http:/fwww.sharpschool.com -**__LT

Link Text = Sharpschool
Target Mone -
Existing Anchor MNone -
Teoltip Sharpschu:u:uﬂ

C55 Class | Apply Class -

QK Cancel

| ¥

[
ul

Remove LinkThis tool allows you to remove a hyperlink from a text.

Insertimage This tool allows you to insert an imagethe content box

<

1) To insert an image, click the al icon. This opemanImageManager

box.

Image Manager =
2 X %Upload E) Image Editor & & é; é“

[UserFiles/Servers/Server_766046/Image

4-pyramids-giza.jpg

4 | Image Filename Size
L Library | Library =
L Science | Science
L Stock Art | Stock Art
L theme _l theme
| 4-pyramids-gizajpg 45905
i=| Adam Bede.jpg 53839
| Agarjpg 44297
, =] Bakeryjpg 49702
| chaucer.jpg 51863

| elementary art.jpg 46368

| elementary artThumb 6012
| Garden.jpg 516424
%¢| ImageManager.gif 627
| Library - Booksjpg 31089

i likrane - Basrinem ERalivl Preview Praper‘ties

1 ]

Pagel of 1. ltems 1 to 32 of 32 Insert Cancel
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2) Inthiswindow you may select an imagfeat has been uploaded to your
site. If you wish to select an image from your computer, clickptoad

Select the imagéy clickng onSelect and clickUpload.

Upload o
= Remaove
Select X Remove
Select = Remaove
Add

Crverwrite if file exists?

Max file size allowed: 10.00 MB

File extensions allowed: *.gif, *.xbm, *xprm, *.png, *.ief, *jpg, *.jpe *jpeg,
= tiff, “tif, *.rgh, *.g3f, *xowd, *.pict, *.ppm, *.pgm, *.pbm, *.pnm, *.bmp,
*ras, *.pod, T.ogm, *.mil, *.cal, *fif, *.dsf, *.omzx, o, Todwg, Tduf, Fsef

Upload

3) Once the imagéas beeruploaded,doubleclickthe imageto insert it.

4) You will return to thdmage Propertiedboxfrom where you canastomize

the sizeof the image, border etc. Click @Kwhen compléed.
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| l =l Image Manager
Customize th&Vidth andHeightof Upload Ep Image Editor 5] & S 2
images here. rmage = Width | 450 px =y
ilename Size L
= Height 337 px
|l Library -
I Science I Science Border Color &y =
L Stock Art L stock Art Border Width :
[ theme o
|l theme Alt Text
li=| 4-pyramids-giza.jpg 45905
=] Adam Bedejpg 53830 Leng Description
li=| Agar.jpg 44297 Image Alignment 3 ~
i=| Bakery, 49702 = -
il = SR Top [ I mignt|  ?
|e=| chaucer.jpg 51863 Margin < <
_ i Bottom .| Left -
li=| elementary art.jpg 46368
|| elementary artThumb 6012 C55 Class Apply Class -
li=| Garden.jpg 516424
% ImageManager.gf 627
li=| Library - Booksjpg 31089
T lihrans - B inn ATIN? - Preview
1 b
Pagel of 1. ftems 1 to 32 of 32 Insert Cancel

'PageContent

VH SRS E 9o IF 4 00N 88

B 7 U abe x* X: A 24 1= = === O-0-
Paragraph St... ~  FontName v/ Size~ Real..v (f v ApplyCSSCl.~ A ~ & ~ \Sﬂ "=
Zoom ~ 5 B #- w2 P B

B welcome! HE

Thanks for visiting our web site. The site's main purpose is to enhance the home-school-community connection that is so vital to the
'success of our educational program for all students.

‘We are "Committed to Excellence”, and we work hard to make the site a primary source for timely information for all users, and a main '

:gateway for improved communication between parents, teachers, students and other members of our community.

1

5) To resize an imagHEther click on the image and drag it to the size reqdire

or right-click on the image and cliékoperties
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= R Insert TableThis tool allows you to irest tables in your content boXA popup
menu will appeaprompting you to select thdimensions of your table

= Horizontal LineThisbutton inserts a horizontal line on the page

- Insert Symbal Allows you to insertygnbols (from a pralefined list) into the

content area

Insert FormElement This tool allows you to include form elements on your
page such as Checkbox, Radio Button, Text Box, Text Area, Dropdown, Bu

Hidden Field, and Password

Paragraph 5t... =

ParagraphStyle: Thisbutton allows you to customize the Style of text on your

page

Size -

Size Thisbutton allows you to customize the Format of text on your page

Font Mame -

Font: Thisbutton allows you to custmize the Font of text on your page

Real .= Real FontSize:Thisbutton allows you to customize the Size of the text on you
page
A~ Text ColorThisbutton allows youto change the color of text oyour page
iy v Background ColorThisbutton allows you to change the background color of
text of your page
@ About: This function can be used to ask for context sensitive help and

information.
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& Insert Formula:Thisbutton allowsyou to inset a formula to calculate values

&l Insert Video:This tool allows you to insert embedded videos on your page

Q! Insert Recorder:This tool allows you to record a video from a webcam and
publish it on your page

@ Insert FlashThis tool allows you to insert Flash videos on your page.

ety Style Builder:Allows to add style to your text

s Media Manager:You can use this tool to insert media onto your page, such

MP3 audidiles, AVI video files.

13

Document ManagerThis tool allows you to insert links to documents on to
your page such as PDF files, Microsoft Word files, Microsoft Excel files to n

a few.

Table 1: SharpSchool WYSVYG Editor
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Publish a Teacher Page
Oncecontent is added to the page, th

1) Save:lectingSavewill save abf thechanges but will not publish them live on your site.

ere are three options available:

You may return to this page at a later date to conplete

2) Publish: By selectingublish, the changes are instantly made live.

3) Cancel:Cancelwill not save any changes.

Note: To Edit a published page, simply return toitage Propertiesmenu and click

Check-Out & Edit Page.

Page Administration(Figure &ublish

a Teacher Béges important
information, such as:

Page Owner:ldentifies the owner of 3
page. We recommend that the teach
be assigned ownership of their own
pages.

Last Modified: Identifies the date the
page was last updated.

Follow-up Tasks: Featureshree
options,Review, Move andArchive.
Under theReviewoption, you have
the ability to schedule a reminder to
review a particular page on a pre
defined date. On this date,

Shar pSchool 0 sthesy s
page ownelio update the page.

Page Content

Zoom - 8 B F.- @ L B

Hello My Name Is...

3%

rs

Angela Barker

./ Design <»HTML @ Preview

VA S BE 9-c- AF A Q0N 88
B Z U hes X% B | j=i= |sE&E =E==== 310
Paragraph Style~| Font Name  ~ Size~ Realfcv [of ~ ApplyCSSClas~ A ~ &y~ @ T« = @

m

7l;age Administration
Page Oumicr arthur.kok _jm 24

t em Wi I = ProﬁgmtacﬂanQJ of Ownership to All Sub-Pages
Last Modified Monday, August 30, 2010 at 12:05 PM
Follow-up Tasks m

Figure 6. Publish a Teacher Page

Likewise, thérchive option automatically archives the page on a selectéchdieve feature

allows you to move a page on a specific date or when the page is a certain number of days old.

also have the option to move just the current page amoh@digs or just thesubpags only.

Finally theApproval Notessection is where a page ownerigelndereview notes for the

individualassigad to approve the page before it goes live. Many organizations set approval
workflows on pages in order to eesihhe quality and standard of the content that is published on

their public site.
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lll.  Photo Gallery
S h ar p SkRhotoGalleyalows you to create multiple albums with dynamic features such as
the ability to view pigres as slideshows and afleowmodeated commenting.
o Tip: Use the onlin@hoto Galleryto invite parents into your classroonshgwcasing
1":!2 projectsandcreative work.
To access thehoto Galleryassigned to your teacher page:
1) Click on theP”hoto Gallerylink from on the left navigation baf your teacher page. This
will lead gu to a blank gallery page. Cixokdd Album.

i Photo Gallery

E Add Alhuml 7 gdit Gallery ‘X2 Manage Album 7 Security

Figure 7: Photo Gallery- Add an Album

2) The following window will prompt you to includéeane andDescription for your Album.

3) Selecting th[1random Picture from Album option means that the system will pick any image
from your album as tl&over Picture.

4) The second option available is to directly select an image of your choiceGo\e the
Picture. By clicking_Browse.. | you can select an image from your computer or server to
upload as theover picture.

5) ClickCreate

Album Details

Name

Description

© Random Picture from Album
Cover Picture [} Selected Cover Ficture

Browse_

Figure 8: Photo Gallery- Name an Album
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6) An empty album wilhow the messadéo Images in This Album. To add images, click
on “*Add Image

@il Photo Gallery -~ Mature
°F Add Image 7 Album Properties ‘- Manage Images S Manage Comments Ll Security UE One Level

Mo Images in This Album

Figure 9: Photo Gallery- Add Images to an Album

7) This will lead to pageahwill allow you to upload images from your server or computer. To
upload an image click Bnowseg select the imag®u desire, clidRPEN, and tick
Upload Image(s)to publish them into your online album.

i Photo Gallery - Nature
Add Images
Image 1 C:\Users\Farah\Pictures\waterfall1b.jpg
Image 2 C:\Users\Farah\Pictures\waterfall2b_jpg
Image 3 C:\Users\Farah\Pictures\waterfall3b. jpg
Image 4 C:\Users\Farah\Picturesiwaterfall4b._jpg
Image 5 | Browse... |
L ororaimage@ ] | cancel

Figure 10 Photo Gdlery - Upload Images into an Album

8) The resultingcreens an administrative view into the Photo Album. From this point on,
you have the ability to change the name of imagetheati@operties such as thumbnail
sizes and delete images.

# Photo Gallery - Nature
“ Add Image "7’ Album Properties ‘I Manage Images ~'Manage Comments ) Security “DUp One Level

-

waterfallib.jpg waterfall2b.jpg waterfall3b.jpg waterfall4b.jpg

Start Slideshow

Figure 11 Photo Gallery- A Published Album
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9) Uploadingmages from a computer or digital camera often names files in codes with file
extensions at the er{d.gDSG1001019A4200809pg) To rename images simply click on
d'/Manage Imagesand you will be taken to the viewrigure 12: Photo Gadllbtgnage
Image

Here, click on the picture you wish to rename.

IE Photo Gallery

¥ Photo Gallery - Nature

%" Add Image ' Manage Comments -JUp One Levﬁ
Image Name

waterfallib.jpg
5/6/2008 X ]

waterfall2b.jpg
5/6/2008 @

waterfall3b.jpg
5/6/2008 D

' I waterfall4b.jpg
5/6/2008 O
Ef&u

Figure 12 Photo Gallery- Manage Images

10) The following box will give you the ability to rename the image adoveltiasie a
description of it in the gallery. Clicki4pdate and the newimagename will be updated in
the album.
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Photo Gallery

% Photo Gallery » Authors & Books  chaucer.jpg
Image Details

Name chaucerjpg

B I U

Description

Figure 13 Photo Gallery- Rename Image

To delete an imagegmply click ond Manage Imagesand you will be taken to the viewigure
12: Photo Galléiylanage Imadg&gk am the@icon and click OK in the peyp window:

L7 Add Image -~ Manage Comments ‘ljgp One Level
Image Name Action

waterfallib.jpg
5/6/2008 | o

Windows Internet Explorer ﬂ

Waten
5/6/20’1-

]
waterfall3b.jpg
5/6/2008 %]

Figure 14 Photo Gallery- Delete an Image
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Customize an Album

To customize an album, go to Bfeoto Gallery Pagad select the album you wish to customize

Photo Gallery

i Photo Gallery

&7 Add Album 7 Edit Gallery 2 Manage Album % Security
Albums Action

I Hature
5/6/2008

Writers
5/8/2008 %]

Figure 15 Photo Gallery- Customize an Album
.~ Note: In this view you have the ability to delete an album by simply clicking on the corresponding
~ Dicon

Click on rf:’AIbum Properties

Figure 16 Photo Gallery- Album Properties
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